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OVERVIEW OF ZOOM

* Video Conferencing L wanwinser o 2 s
 Up to 100 participants
* Forty-minute time limit

» Share screen with participants

Start with video Start without video

s
Join

Schedule

* Schedule in advance — integrates with Outlook

* Recorded Video
* Messaging

» Easy to navigate/manage

* Must be downloaded to computer
» zoom.us/download




VERVIEW OF ZOOM
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', AlanKinsey @V ¥ Settings

Zoom Meeting ID: 148-552-868

RTINSy S LR LI
Start with video Start without video
. .
Join Schedule

Click to invite participants
Alan Kinsey §

TR . e

Stop Video Invite Manage Participants ~ Share Screen Record

Share screen




OVERVIEW OF ZOOM
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Start with video

Join

¥ Settings

9 e F/"J

Start without video

Meeting ID’s are created when sessions are started
or scheduled.

O Join a Meeting

Schedule

Share screen

Alan Kinsey

Don't connect to audio

Turn off my video




OVERVIEW OF ZOOM
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Start with video

¥ Settings

Start without video

Join

Schedule

Share screen

[ ] Schedule a new meeting

Topic: | Alan Kinsey's Zoom Meeting

When

Start: 10/ 9/2017, 2:00PM *
Duration: 1T G H O & Min
Time Zone: (GMT-05:00) America/Chicago

Recurring meeting

Video (when joining a meeting)
Host: ©on  off
Participant: ©on ([ off

Audio Options

I Telephone Only (' VoIP Only € Both

Meeting Options

Require meeting password

Advanced Options v

Calendar

lical 1Google Calendar ) Outlook

u

" Other Calendars




Z00M FEATURES

Zoom Meeting ID: 883-214-813

MeeTing |D 00:42 @& Speaker View 231
: — " 7 = B .
15
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Full Screen
Opftion

Chanda Sykes

Video Settings

Audio Settings g < ‘ | : ” ‘ End Meeting

A

Steve Y Yarbrough 1 : 3 ir Tish Stewart

!v ~ W . 1!] 2‘-4 : W‘ | Ca

Mute Stop Video Invite Manage Participants Share Screen




Z00M FEATURES

Invite via Email

Invite
Participants

01:18 & Speaker View i

Invite people to join meeting 883214813

Invite by Contacts g

Choose your email service to send invitation

Invite from
Contact List

C'.anda Sykes

Yahoo Mail

Default Email

Copy URL Copy Invitation

- 4
=
Steven Yarbrough Tish Stewart

- . 1 E8

Stop Video Invite Manage Participants Share Screen




Z00M FEATURES

Zoom Meeting ID: 883-214-813

01:49 ma Speaker View g3

SIS
T (S0
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Chanda Sykes

Participant
List

Steven Yarbrough Tish Stewart

F ~ @

Invite Me age Participz s

(e g

Mute Stop Video

Share Screen

v Participants (4)

3 Alan Kinsey (Host

@ Chanda Sykes
@ Steven Yarbrough

@ Tish Stewart

Mute All

, me) )

Unmute All

Parficipant List

//

Non-verbal
Feedback

e

Options for
host over all
participants

More v




Z00M FEATURES

Zoom Meeting ID: 883-214-813

02:03 mm Speaker View &3 v Participants (4) S e | e C -I-
Zoom Group Chat v e: Alan Kinsey (Host, me) d R e C I p I e n -I- Of
L /;\ Chanda Sykes M eSS O g e

wa|bi| | | |
il |

Chanda Sykes

'3 ‘ Chat Message

Opens Chat

Steven Yarbrough

-l ~ ‘u Mute All Unmute All More v
Stop Video Invite Manage Participants  Share Screen




Z00M FEATURES

Zoom Meeting ID: 883-214-813

02:07 m Speaker View £ v Participants (4)

5 Alan Kinsey (Host, me) S Oves
@ cranca ses vl recording to
computer

@ Steven Yarbrough

@ Tish Stewart

Chanda Sykes Alan Kinsey

Saves
recording to
cloud

| \

Record
Option ., ‘
( P ro O n |y) mmgh Record on this Computer 38{'R

Tish Stewart Record to the Cloud

e

e (- 1§ ~ @ @.

Mute All Unmute All
Mute Stop Video Manage Participants Share Screen

Recordings will convert and save after the meeting ends.




Z00M FEATURES

uns Qehnanlhank v 129 A i Chona Cill »

Zoom Meeting ID: 883-214-813

01:58 i Speaker View £ v Participants (4)

3 Alan Kinsey (Host, me) v H ow Mma ny

@ cranca sves 7/ participants

- can share ot
time

Chanda Sykes

Sharing
Options

Share
Screen
Option

v/ One participant can share at a time

_ Multiple participants can share simultaneously L
~ ) 1 < 5

Steven Yarbrough Tish Stewart Advanced Sharing Options...

! ~ -‘ ~ 1:] 2. i Mute All Unmute All More v

Stop Video Invite Manage Participant.  Share Screen




Z00M FEATURES

0Z:11 W Speaker VIEW su

Whiteboard

Desktop
Options for
Screen
Share

Select a window or an application that you want to share

Ja Sykes

f palw\-y-\ |

>l n Yarbrough
A

—— = . - - < itewart Scree N
Desktop 1 . A Dsktop 2 - Whiteboard iPhone/iPad via AirPlay S h O re fro m
iIPhone/iPad
5 ) o
¥

iPhone/iPad via Cable zoom.us - Zoom - Pro Account Microsoft PowerPoint - Fall 20... Microsoft Outlook - Inbox

G

;,,Hpqlv.u‘.,x\ |

i

|

[ERRGIT

Individual
Applications

Jabber - Cisco Jabber

Optimize for full-screen video clip
Tish Stewart : 5 . | yes no

‘ﬂ 2- 5 — ’ @,\ Mute All Unmutd

Invite Manage Participants Share Screen Record

Share computer sound




Z00M FEATURES

Options pre s

# = [ W) 100% B M

$ v
L W ]| L o Q- Search
— sign rAnSIIONSINNARIMAtIONSINSIEES!  Mute  Stop Video  Manage Participants  New Share  Pause Share  Whiteboard
during Screen

Remote Control More
Century Schoolbook
Reset

Annofation
Share —

a y
G ML Shape Fill ~

i~ v Convert to Picture Shapes  Text Arrange  Quick Shape Outline
SmartArt X Styles
1 " N 1 2 3 4 5 6 7 8 9
Zoom Whiteboard

# & O O @
Select Text

N

Draw Spotlight Eraser Format Undo Redo Clear Save

Digital
Whiteboard




Z00M FEATURES

Stop Video

Mute Mic

x

Mute Stop Video

Participant List

&4

Manage Participants

New Share

1 V4
Pause Share Whiteboard
B Stop Share

Screen

Pause/Freeze

|
0.

Remote Control

More Opftions

Stop Share




Z00M FEATURES

@ = {g, A& T_('i s View Options v
HOME INSERT DESIGN PA . REFERENCES MAILINGS REVIEW VIEW Tish Stewart a F | | S
" =] “7] Full Screen
IeWI n g O T el Cambria(Heac~ |36 ~| A" A |Aa~ | P | = i= -5 |&3= |5 | O Request Remote Control 2 y vy it Find ~
=YY SE S AaBbCcl AaBbCcl A AaBbCcC A4aBbCcl AaBbCcl AaBbCcl a
Copy . Exit Full Screen " | | *acReplace
C re e n G re Paste < . B I U-~vakex, x* | A~ A =E=== 15 v | Sy .o, TNormal T No Spac... Subtitle  Subtle Em.. Emphasis IntenseE.. [+
= Format Painter Annotate [} Select ~
Clipboard [F] Font P Paragraph ] Hide Video Panel [F] Editing ~

I Options,

\ including
\ 'ﬁldl taff°Meetlng'{ -Monday,-October-‘),-2017} 'TI- Remote Control

eLEARNING 2017189 of screen

Focus---------Reflection

1

1.+ Officef
o - Mid terms-for-15 -week%
¢ - Taylor-will-proctor-4-daysq
e - Instructure-Con-2017-youtubes-are-now-open.q
¢ - Need-to-think-about-announcements -forq

o - ‘Proctoring-and Fall-breaky

o - Fall-break-and-1%-day-of-27d-8 -wk -classesq
e~ Oct-169
e+ ET-(-weneed-to-meet-and-look -at-it-together)q [
¢ - NetTutor-Usage Report—Alan{ ‘
¢ » Canvas-Support-Report-—-Alan-(most-common-issues-past-two-months){ -

& B -—H——+ 140%

| PAGE1 OF 3 636 WORDS
¢ 127eM |
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@"‘Al } | S );] [_P' b i 10/9/2017 -—



Z00M FEATURES

Annotation Tools

Text Option AIrow - SpoTllg Nt

Color Choice

/

Eraser Format

' No Spac...

N

Undo

Heading 1

Redo

Heading 2

Title

Styles

Draw Options




Z00M FEATURES

Non-Meeting — : e
Messaging Tool - recevtoms 4 Screenshot in
New Chat Message
Include
Recent Users _—" Image

_— Send File

. L — Emoji

= CONTENTS




Z00M FEATURES

oom
Settings/Preferences

hide some
features under
the full screen.

O General

|

General Audio Video Video Background Record Advanced Features Statistics Feedback Accessibility

Meeting Option

Use dual monitors g

r Enter full screen automatically when starting or joining a meeting

This option will . .
/ Enter full screen automatically when viewing screen shared by others

Maximize Zoom window automatically when viewing screen shared by others
Scale to fit my Zoom window when viewing screen shared by others
Automatically copy Invitation URL to Clipboard after meeting starts
Confirm with me when | leave a meeting

Show my connected time

Instant Message
Show offline contacts
Play sound when | receive a chat message
Show floating notification when | receive a chat message
Bounce application icon when | receive a chat message  Once [T

Change my status to Offline when | am inactive for 10 |4 minutes

Blocked users: Manage blocked users...

Enable Advanced Features

Do not select unless
you have dual
monitors.

Some settings may
change based on
operating system.

(Windows/Mac)




Z00M FEATURES

Zoom Settings: Online Account

In Meeting (Basic) v Chat )
) Recording v Cloud recording
v Private chat
Auto saving chats v Record the active speaker view
Allow host to put attendee on hold Record the gallery view
Play sound on join/leave v Record an audio only file
+ Group HD video + Save chat text from the meeting
v Feedback to Zoom Add a timestamp to the recording
v Co-host

v Local recording

v Annotation Supported versions

v Polling Supported versions Automatic recording
v Non-verbal feedback @ Supported versions Auto delete cloud recordings after days
In Meeting (Advanced) Breakout room ) R
Email Notification v When attendees join meeting before host

Remote support

File transfer v When a meeting is cancelled

v Virtual background v When an alternative host is set or removed from a meeting

Closed caption v Show international numbers link on the invitation email
Far end camera control

Share dual camera .
Attention tracking Security End-to-end encryption

Waiting room © Supported versions Generate and require password for participants joining by phone




FINAL THOUGHTS

Integrate in Canvas — requires set up.

- Students Accounts — requires set up.
- Schedule meetings 1n advance to produce session

link.
- Mobile application available.

Z00Mm




QUESTIONS?
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